[image: ]INSTRUCTIONAL STANDARDS AND PROCEDURES COMMITTEE MINUTES
Date: October 27, 2023 | Time: 8:00 a.m.-9:30 a.m. | Location: Zoom | Recorder: Beth Hodgkinson

	[image: ]          Agenda Topic
	Facilitator
	Meeting Minutes

	Welcome and Introductions
	Sue
	

	Communication Check In
	Sue
	December ISP Meeting Change – The December meeting has been moved to the second Friday of the month and updated on calendars.

ISP Annual Communication – An email was sent to all CCC staff, including information about the ISP/ARC committees and the new and updated policies from last year.  As a future agenda item, let’s review this at the end of the year to consider any necessary changes.

	New Items
	Jennifer
	ARC-ISP 640 Academic Accommodations – The policy underwent its five-year review to ensure compliance with the ADA and recent federal guidelines.  Key updates were made in collaboration with Dustin and Felicia to clarify accommodation standards and align with the DRC's updated procedures.  Clarification on time limits for accepting third-party documentation will be checked by Jennifer with Felicia and adjusted as needed.  A suggestion was made to encourage instructors to collaborate with the DRC on accommodations. Taylor proposed adding a sentence emphasizing this, which was well-received.  Scot suggested expanding "course curriculum" to include the instructor's pedagogical decisions, which the group agreed to.

ARC-ISP 642 Personal Audio and Video Recording – The policy underwent its five-year review. Jennifer, along with Dustin and Felicia, reviewed the existing policy, which allows audio and video recordings in specific situations under certain parameters.  There were concerns about biometric data in recordings.  It was suggested to add language clarifying that photos, recordings, and biometric data should not be shared publicly or posted.  Instructors may request that recording devices be turned off during personal or small group discussions unless the group consents. Jennifer will consult with Felicia to clarify if this conflicts with accommodation needs.  The procedure does not currently mention the need for collaboration between instructors and the DRC to find accommodation solutions. This will be reviewed, especially in cases like psychology classes where recordings may impact group dynamics.  Jennifer will check with Felicia on these concerns and bring back clarifications. The policy will be revisited after further discussion.  
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	ISP 290 Educational Progress – The policy is aimed at specific student groups not covered by the Academic Standing Policy, such as GED, adult high school diploma, and adult basic education students.  Though rarely used, it is essential for supporting these students and meeting accreditation requirements.  The policy was reviewed with a DEI perspective, focusing on a supportive approach rather than punitive terms like "probation" or "warning."  It was recommended that the policy highlight the importance of faculty meeting with students to discuss resources and create success plans.  The committee suggested clarifying the student population covered and updating the credit threshold from 6 to 4 credits for students transitioning to degree programs.  The policy is important for accreditation, and the committee agreed on maintaining a supportive, non-punitive approach.  

ISP 151 Course Modalities Policy – The policy was revisited to address feedback, particularly regarding ADA and Section 504 compliance for course materials.  This includes ensuring that videos have closed captions and images/graphs have alternative text.  Taylor Donnelly suggested sentence restructuring for clarity, such as starting sentences with, "Instructors should post videos with closed captions."  It was also suggested to review other ISPs for consistency in language.  There was discussion about aligning this update with other college policies related to course modalities.  The policy may need approval from College Council and President’s Council but may not require multiple readings. Taylor recommended including these updates in instructor communications to prevent errors.

ISP 350 Credit Hour Policy – Leslie and Dru met to review the Credit Hour Policy, which was updated last year.  The review was prompted by recent curriculum committee discussions and new state guidelines, particularly regarding partial credits in specific scenarios.  The policy now includes guidelines for awarding partial credits, particularly in cases where industry-driven standards require them.  This was not previously covered in the policy.  The information added is directly sourced from the HLC handbook and state documentation.  The policy now reflects updates to the equivalency table, including the addition of new instructional methods like "activity course" after "physical education."  This ensures consistency across state documents, the ISP, and internal resources.  The term "Course Outline Submission" has been updated to "Course Inventory Management System" to align with current terminology used in the system.  Sue suggested adding more context around the table related to partial credits to clarify how they are calculated. Dru agreed and will insert additional information to provide better clarity.  Dru and Leslie discussed the language used in the policy and agreed that the phrase "should be considered in assigning credits" is appropriate and clear.  The policy will proceed to College Council for the first read.

ISP 190 Academic Honesty – Jennifer and Taylor revisited the Academic Honesty policy this term.  The policy now includes provisions for the unsanctioned use of artificial intelligence (AI) programs, defining it as a form of academic dishonesty.  The language around student collaboration and material sharing was also simplified for clarity.  The policy explicitly states that unsanctioned use of AI to generate ideas, answers, or content is considered a false representation of a student’s abilities.  Instructors are encouraged to clearly define when such tools are acceptable to avoid confusion.  The policy recommends that instructors define academic honesty, outline expectations, and establish consequences for violations in their syllabi or through class discussions.  The policy provides options for addressing misconduct, including redoing assignments or issuing failing grades, with an emphasis on learning rather than punishment.  The policy introduces the use of an Academic Honesty Alert Form, which serves three purposes: documenting incidents, notifying the care team, and initiating disciplinary action if necessary.  The form is intended to support learning and track patterns of dishonesty across the institution.  There was a discussion on ensuring the language is clear, particularly regarding the form’s role in both record-keeping and potential disciplinary actions. The importance of the instructor-student conversation as the primary approach was emphasized.  Minor revisions will be made based on feedback, and the policy will be prepared for a second read at College Council.

	Review for Next Meeting
	Sue
	· ARC-ISP 640 Academic Accommodations Policy and Procedure – This policy is ready and approved to move forward to College Council for the first read on November 3.

· ARC-ISP 642 Personal Audio and Video Recording Policy and Procedure – Jennifer will bring this back for further review.

· ISP 290 Educational Progress – The committee agreed to forward the policy to College Council for the first read after making a few minor adjustments.

· ISP 151 Course Modalities Policy – This policy has been reviewed at College Council, and with a few updates is ready for the first read at Presidents’ Council.

· ISP 350 Credit Hour Policy – With the new language about earning partial, one-half credit increments, the policy is ready to go to College Council for the first read.  

· ISP 190 Academic Honesty – This policy is ready to return to College Council for the second read.

· ISP 650 Educational Research Involving Human Subjects & Associated Documents – No time allowed to discuss ISP 650, so it will return at our next meeting.

· DEI Framework – This item will return and be reviewed with the committee before we assign out additional policies.  

· ISP’s Due for 5-Year Review – Once the committee reviews our DEI Framework, we will assign the next group of policies up for the five-year review.  

	[bookmark: _GoBack]Present:   Jennifer Anderson, Tory Blackwell, Armetta Burney, Ryan Davis, Taylor Donnelly, Jackie Flowers, Sue Goff (Chair), Beth Hodgkinson (Recorder), Kara Leonard, Melinda Nickas, Leslie Ormandy, David Plotkin, Scot Pruyn, Sarah Steidl, Chris Sweet, Dru Urbassik, DW Wood, Isabella Villagomez (ASG)
Absent:   Jason Kovac, Lars Campbell, Willie Fisher (sabbatical), Jen Miller

	

	Upcoming Meeting Dates
	Start Time
	End time
	Location

	[bookmark: _Hlk146720372]December 8
January 12 & 26
February 9 & 23
March 8
April 12 & 26
May 10 & 24
June 7 TBD
	8:00 a.m.
	9:30 a.m.
	https://clackamas.zoom.us/j/4107104682
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